
SPENCER COUNTY GOVERNMENT 

OPEN RECORDS POLICY AND PROCEDURES 

Effective: February 6, 2023 (last revised February 3, 2023) 

Purpose 

It is the obligation and intent of Spencer County Government to respond effectively and efficiently 
to records requests in a consistent and coordinated manner. Therefore, this Open Records Policy 
("Policy") sets forth the standards for all Department employees when a records request is received 
and ensures compliance with all applicable open records laws. 

Applicability 

This Policy supersedes any relevant policy that previously existed. All department heads shall 
read this policy and complete the Open Records Policy Acknowledgement Form to indicate they 
have read, understand, and will comply with this Policy. 

Policy 

Records Custodian 

The Departments of Spencer County Government shall each designate an employee as its Records 
Custodian. The Records Custodian shall review the Kentucky Open Records Act, 200 KAR 1 :020, 
and "Your Duty Under the Law - The Kentucky Open Records Act and Open Meetings Act," 
published by the Office of the Attorney General. The Records Custodian shall ensure compliance 
with the Kentucky Open Records Act, 200 KAR 1 :020, this Policy, and all relevant requests . The 
Records Custodian shall not participate in the adjudication of an appeal under the Act. 

The Depaiiment designates the following Records Custodian: 

Brittany Veto 
12 W. Main Street 
P.O. Box 397 
Taylorsville, KY 40071 
Email: openrecords@spencercountyky.gov 

Tracking Records Requests 

Employees shall note the date of any request to inspect or otherwise receive records upon receipt, 
and deliver the request immediately to the Records Custodian. If the Records Custodian is absent 
on the date of receipt, the request shall be delivered to an alternate records custodian. If an 
employee is uncertain whether a request qualifies as an Open Records Request, or does not 
specifically invoke the Open Records Act but appears to request records, the employee shall 
immediately refer the request to the Records custodian for a preliminary determination. 
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